
Total No. of printed Pages = 04 3(Sem 6)CAP ITC (VOC)

2014

VOCATIONAL

Office Automation & System Adm.

with Trouble Shooting

Paper: E-601

FullMarks:80
Time :3 (Ttree Hours)

Thefigarcs in the margin indicatefull
marksfor the questions

1. a) State true or false 3 115:5
sq 6 qeq R.?tl 3

4F 
' 

The leftandrightmargin for all the paragraph

mustbethestlme.

€bl paragraph < crfi 91s' <l\e margin 'qK q?

El(sf I

D A range name cannot be assigned to a single cell

€bt cell{ range name fr< rqKtR t

D The lookofapresentationcanbemodifiedby
aPplYing a new temPlate-

New template KI{'{K sR presentation €?F

cffiqEfrsR< qiRl

19 A computervirus may hide intheboot sectorof

aharddisk.

Computer virus €qFI harddisk{ boot sector*

\5ffi +ift< "ttr< t

v) The Linux file system does notuse drive letters'

Linrx file system-s6ti't e 1s6s1<Kql-{d-q{ l 
frf;nv



e)b)

(2)

Fill inthe blanks. 1x5:5
-Fft bR e{<"i a.{ I

Word displays recently used documents in the
menu.

W*a-o C,RfiTt <KqK €l document C{l{
menu-e- cq-{{R r

The function is used to calculate
average.
q9€fr$*n

t0 lntemetExploreris a*-
lntemet Explorer €Dl

r0 The root level in the Linux file system is
represented by_
Linux T"Rq system-\5 root level Sflgftqy
$R-*E <l<r{r{$-{tq{ r

(3)

What is scheduling?

Schedulingfrt
What is windows regishy?

Windowsregistyfrr

3. Answer any four questions 3

frmniTt utffit alr< €s< frclt s

a) Write down the steps to prepare a Mail merge

document.

Mail Merge documenr bo{lq +<l< qqftttt
fr*llr
Wiite down the syntax of any five functions.

frts1t{f qYuDt +iiu-+q syntax fr{t I

Explain in brief Intemet and its typical use.

Internet{{ts{Fl-{D1.<6lc{t I ;
Write in briefabout different types ofprocessors.

frftq are.r<< processff q Rqrl ffi frtl r

e) Definethefollowing:
qwl R{t 3

FTP, UDP, DNS
g What is lP'address? What are the different

classes ofit?
iP address fr t R*<R&n cqfttnt<fr I

4. Answeranyfourquestions 3 l0x4:40
frmrcil uffitq*rqfis< frqtt g

a) Explain the various addressing modes.

RGa addressing mode-qfiqm<qa'Rfr{ I

b) Write down the steps to assemble a system.

€Eisystemassembles.{l{Sl({f{frqfi? ^ ^ -frAnv

4x5:2A

Tl$-{',<KqKS-{l ET I

b)

c)

d)
v) _ enables a server to automatically assign

an IP address to a computer for a given network.
,.{?H ffi<fr 6tsWF Ipaddress qil(fr{
sffiE <rgEKo-FI

2. Answer any five questions 3

frrfin "ffDH s{r{€s<fr{t:
a) Whatisatemplate?

Templateftl
b) Whatismacro?

Macrofr't
c) What is the difference between linking and

embedding?

Linking qK embedding < Elqlo "itd$J fr rd) What is the difference betweendownloading
anduploading?

Downloading 9J$ uploading { TIW ellqf+i fr r

2x5:l 0



(4)

c) What are the different types of views of
power point presentation? Explain-

Power point presentation-{fi&n erclE< view

ftftr<qERfrqt I

d) Definecryptogmphy.Whatisthesignificance
of key in cryPtograPhY? Name anY two

methods that are used for authentication'

Cryptography<Iiwtfrrfi lCryptgraphy-u '
key-{ signifi cance fr t AuttrenticalionstrK$

Rm t?] eF&-<{tlfrqt'
e) Explainthefinrctionsofdiskcleanupanddisk

defragmanter.

Disk cleanup \ql$ disk defragmentsS

effiqq<'fito-+ t

? I Explainthefilesystemorganizationofliru:<
operating qYstem.

Linux q"flC{fr( System:{ file sYstem

organization<{n'tFf I

g) What is the purpose of firewall? Explain the

workingoffirervall.

Firewail ftx <Kqtq s<l q-{ I Firewall{
a6qg<flt+<f t

BNEtr


