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1. (a) State 'True' or 'False' : l*5:5
.gq1, 64 \qtg6, fr<t:

(i) The header is printed below the top

margin.

Header ff{ a1q1-{ s-Es q4 q{ I

(ii) A range contains two or more cells.

Rangeu 1bt <t s6' cell {fcs I
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(iii) Design template creates a few slides with
samPle text.

Design templateis l{il "$ qt+t r+?tnqn
slide ?sil< en t

(iv) A 25-pin female connector on the back

of a desktop computer is a paraliel port.

Desktop computerK fiqflrq cr+t 25 fia.<

female connector6t paralletr port.

(v) fdisk command is used to create Linux
file sYstern

Linux q'Rq 6DJFx ?srrl< sR"*{ fdisk

commanddr <r++< n.{t q{ i

(b) Fill in the blanks : 1x5:5

{rff bR {<'t s{t s

(i) function is used to display current

date in a cell.

qbi rc.F\o D-d.s qRq ffi$lfrq
function <rrqll-< q<l Eil I

(ii) USB stand for ......... .

USBcr sffilRq +.c< t
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(iii) ..:...... command is used to change

ownership of file.

TRd< ownership q-qfi sR.+{
command <l-Tqf{ s?rt qr

(iv) ....,....., is a storage area to store e-mails.

."* t_ffif, qnl s_<t riqrq r

(v) The for all computers on the saine

physical network is the same.

q"F{ physical ca.ffi{ q?F-rqt sfuffir<3
....... qrs 

I

2. Answer any five questions : 2x5:10

R corcn 4rcflA srrq €E< ftxrt e

(a) What are the four ways to align paragraphs ?

q'+TC<K qK<"td a-a;q 5ffi qqt fr z

(b) }\4rat is the use of Chart Wizard ?

Chart Wizard< 3i-gq< ft z

(c) What are the different views in which we can

work in presentation ?

Presentatione sN sR-*E <jrqf{ 6{-{t R&F
viewmF ft r
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3. Answer any four questions :

fr cmrm Dtffit axFr S-w frqt g

(d) What is meant by "Uploading" ?

"Uploading"m ft 1q'1"5 ?

(e) Name four I/O buses in modern PC.

qf{R-s PC< Drffit I/o bus< qm Rq r

(f) What is meant by "Buffer Underflow" ?

"Buffer Underflow" ft TqlR ?

(cl) What are three levels of permissions of files

and directories in Linux ?

Linux< TPn qts directoryK efr "Hfu
permission fr ?

(e) What is a modem ? What is its function ?

Modemfrr?gt<sNfr ?

(0 What is ethernet ? Name four devices used

in an ethernet network.

Ethernet fr ? Ettrernet ffis <l-<{-{ cqr<t

DIffil :iiAfi< qm frefi r

4x5:20

(a) Write down the rules to be followed while
entering a database in a worksheet.

€eFI worksheets ,sb @ frft<q sR"<?E
qln<q ffiqq'it fifrq{q fr?Il r

(b) Write down the features you would like to
incorporate in a presentation to give a

professional look.

<El presentations c"RrqTfr ff fitE Efr
qRRB $R< RD*{t RrK Rq r

(c) What is WWW ? How does it function ?

wwwftlQmrrfsptaq-6q7

4. Ansr,l,er any four questions :

fr mrfil Etffil efrw €'e< R{t c

I 0x4:40

(a) Explain procedure of creating and maintain-

ing user accounts and groups.

User accounts 9I$ groups M< s-{t qls {F
cdTRl{ qqc <"f+ +<t I

(b) Briefly explain the following terms :

sEs ftxrc=<r<< u1 <'iai frsi ;

FTP, DNS, DHCP, WINS.
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(c) What is computer virus ? How do viruses

spread ? What is rvorm ? How does it affect

computer ?

Computer virus fr r Virus c$ctrs Rx-cq ?

worm frl e sF4ffir<lo cgcirsRlt frsRI

CqGTFI ?

(d) What is the use of DNS ? Exptain DNS

seryer configuration steps in detail.

DNS< <lgqtq fr e DNS serverE q{'*?{ ?-s$q

€Fr qryc{<r <{qt o<t I

(e) List down the probable causes of computer

running very slow:

qDt sffir{ lqE {fu uqFr qqFj s.KoE{F
sfRot etss o<t r

(f) Describe how documents, spreadsheets and

presentation slides can be printed.

Document, spreadsheet qFF presentation

slide c$c{fs qqt sRq "ttR <ft s-<t I

(g) What are digital certificates ? How are they

useful ? Explain.

Digital certificate fr ? fu< 6qfi-q 3'fa1

stll
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